Default Keyboard Map – Shortcut List


	Keys
	Function

	a
	a

	Ctrl + a
	Scroll Text Forward

	Shift + a
	A

	Ctrl + Shift + a 
	Scroll Text Backwards

	b
	b

	Ctrl + b
	Break to File

	Shift + b
	B

	Ctrl + Shift + b
	Bookmark Current Cursor Location

	c
	c

	Ctrl + c
	Copy

	Shift + c
	C

	Ctrl + Shift + c
	Go To Bookmarked Cursor

	d
	d

	Ctrl + d
	D-Define

	Shift + d
	D

	Ctrl + Shift + d
	

	e
	e

	Ctrl + e
	E-Define

	Shift + e
	E

	Ctrl + Shift + e
	

	f
	f

	Ctrl + f
	Search

	Shift + f
	F

	Ctrl + Shift + f
	

	g
	g

	Ctrl + g
	Go to Page/Line

	Shift + g
	G

	Ctrl + Shift + g
	

	h
	h

	Ctrl + h
	Change Header Text

	Shift + h
	H

	Ctrl + Shift + h
	

	i
	i

	Ctrl + i
	Insert

	Shift + i
	I

	Ctrl + Shift + i
	View Personal Dictionary

	j
	j

	Ctrl + j
	J-Define

	Shift + j
	J

	Ctrl + Shift + j
	

	k
	k

	Ctrl + k
	K-Define

	Shift + k
	K

	Ctrl + Shift + k
	

	l
	l

	Ctrl + l
	Follow Realtime

	Shift + l
	L

	Ctrl + Shift + l
	

	m
	m

	Ctrl + m
	Merge File

	Shift + m
	M

	Ctrl + Shift + m
	

	n
	n

	Ctrl + n
	View Vertical Notes

	Shift + n
	N

	Ctrl + Shift + n
	

	o
	o

	Ctrl + o
	Open File

	Shift + o
	O

	Ctrl + Shift + o
	Other Dictionary Define

	p
	p

	Ctrl + p
	Print File

	Shift + p
	P

	Ctrl + Shift + p
	Print Current Page

	q
	q

	Ctrl + q
	Interrupted Q/A/C

	Shift + q
	Q

	Ctrl + Shift + q
	Query Realtime Translation

	r
	r

	Ctrl + r
	Replace

	Shift + r
	R

	Ctrl + Shift + r
	Reveal Codes

	
	

	s
	s

	Ctrl + s
	Save File

	Shift + s
	S

	Ctrl + Shift + s
	

	t
	t

	Ctrl + t
	Translate

	Shift + t
	T

	Ctrl + Shift + t
	

	u
	u

	Ctrl + u
	Number Conversion

	Shift + u
	U

	Ctrl + Shift + u
	Undo Last Global

	v
	v

	Ctrl + v
	Paste

	Shift + v
	V

	Ctrl + Shift + v
	

	w
	w

	Ctrl + w
	Word Swap

	Shift + w
	W

	Ctrl + Shift + w
	

	x
	x

	Ctrl + x
	Cut

	Shift + x
	X

	Ctrl + Shift + x
	

	y
	y

	Ctrl + y
	Global Table

	Shift + y
	Y

	Ctrl + Shift + y
	

	z
	z

	Ctrl + z
	Undo

	Shift + z
	Z

	Ctrl + Shift + z
	Redo

	
	

	Ctrl + Backspace
	Backspace word

	Ctrl + Delete
	Delete word

	Ctrl + End
	Move to End of Document

	Ctrl + Home
	Move to Top of Document

	Shift + Enter
	Insert New Line

	F1
	Help

	Ctrl + F2
	Restore Steno

	F3
	Next Search (Continue Previous Search)

	Shift + F3
	Search Previous

	Ctrl + F5
	Cap/Uncap

	Ctrl + F7
	Spelling Lookup

	Shift + F7
	Spellcheck

	Ctrl + Shift + F7
	Resume Spellcheck

	F8
	Scan Forward

	Shift + F8
	Scan Backward

	F9
	Include file

	Ctrl + F9
	Stop Audio

	Shift + F9
	Play Audio

	Ctrl + Shift + F9
	Scroll Text with Audio

	Ctrl + ,
	Toggle Punctuation

	Ctrl + .
	Toggle Sentence Ending Punctuation

	Ctrl + Shift + .
	Toggle Paragraph Ending Punctuation

	Ctrl + -
	Stitch

	Ctrl + /
	Insert Reporter’s Dash

	Ctrl + =
	Surround with Dash

	\
	Change (cycle) Keyboard Mode

	Ctrl + Shift + \
	Default Keyboard Map

	Ctrl + \
	Stop Translation

	Ctrl + ‘
	Cycle Possession

	1
	1

	2
	2

	3
	3

	4
	4

	5
	5

	6
	6

	7
	7

	8
	8

	9
	9

	0
	0

	
	


